
FOIP
Access Your Personal
Information.

See Appendices
Freedom of Information and
Protection of Privacy Act and
Records Management Regulation
Informed Consent

have policies, procedures and practices around protecting the confidentiality of
information about individuals

ensure that their documentation is consistent with

the employees who receive and share the information
are involved with those specific individuals

the information is required in the course of an
normal employment duties within the organization

the information is used only for its intended purpose

the information is shared on a need-to-know basis with external people or entities (e.g.,
funding bodies, health professionals) as per policy and procedures

all electronic information has safeguards in place (e.g., password protection, staff training
on the safe use of electronic documents and information)

employees understand how confidentiality is necessary when using electronic devices,
mobile devices, social media, etc.

individuals are transferring to or accepting additional services from other service
providers

someone (e.g., other service providers) need full disclosure of highly sensitive
information (e.g., behaviours resulting in legal action or confinement) to make informed
decisions about the individuals

applies to provincial private sector organizations, businesses and, in some instances, non-
profit organizations

addresses the protection of personal information and

provides a .



(e.g., physical and electronic information)

and legislative

Release of information forms


